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mayfair

school of english

Established 1986

For your Information:

When you register with the school,
you will be given a white student
card. It has your student number and
course details on it. Please bring it to
school everyday and when you come
to the office. There is other very
important information on your
student card, so please take a moment
to read it.

Studies:

You will find a library area in the
school office where you can find
different types of books, tapes, CDs
and DVDs to borrow.

Exams:
We offer the following exam courses:

IELTS for LIFE - a flexible course which prepares

to take the IELTS GENERAL TRAINING exam. This
course is suitable for strong intermediate students
and above.

IELTS for STUDY - this is a specialist course which
prepares students for the IELTS ACADEMIC TRAINING
exam. It is designed for students who wish to study
at university in the future. Students should be strong
upper-intermediate or above.

We also offer Cambridge exam preparation courses:
FCE, CAE and CPE to prepare for examinations
throughout the year.

Please see office staff for dates of exam courses and
examinations and discuss which course would be
most suitable for you.

We do not offer TOEFL or TOEIC courses, but please
ask in the office for information on these exams.

School Rules:

You must attend a minimum of 80% of the
classes on your course.

You must arrive at class on time. If you are
more than 15 minutes late your teacher may
refuse you entry.

Smoking is not allowed anywhere in the
school.

Mobile phones must be switched off in the
classrooms.

You must bring your course book, a notebook
and pen to every lesson. If you do not bring
these, your teacher may refuse you entry.

Please carry your student card with you at all
times. The office staff need to know your
student number when they are helping you.

If you require a certificate, report or reference
from your teacher, you must tell us one week
before your course finishes.
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ISIC CARDS

International student cards can be obtained from travel agents.
You need: a signed passport sized photo + £9 + a letter from the
school showing that you study for at least 15 hours a week, for
six months or more.

Local Student Travel Agency: STA Travel, 38 Store Street, WC1. Tel:

0207 580 7733

Job Centre

To get a job you need to go to the job centre, but only if you
have a student visa or you are from the EU. You will need your

passport (+ police registration cert.) and a letter from the school.

Local job centre: 1st Floor, 195/197 Wardour Street, W1V 3FA, Tel:
0207 853 3740.

Post Office

The nearest post office is on Berners Street (inside WHSmith
stationer’s shop).

Refugees

Refugees can get information from the Refugee Training and
Employment Centre (RTEC): 240-250 Ferndale Road, Brixton,
SW1, Tel: 0207 737 1155.

Opening hours: 9.30 - 1.00, 2.00 - 5.00.

Photocopies

You can go to Ryman's, 35 Oxford Street.

Overseas Visitors Records Office:

Brandon House, 180 Borough High Street, London SE1 1LH.
Tel: 0207 2301208

Applying for a National Insurance Number

You need to go to a local Benefits Agency with:

- Your passport

- A letter from your employer confirming employment

The addresses below are Benefits Agencies local to the school:

30, Drysdale Street
London N1

Tel: 0207-749-7000
Kilner House

197 Freemasons Road
Canning Town
London E16

Tel: 0207-599-8899

Wedge House

36-40 Blackfriars Road
London SE 1

Tel 0207-902-8600

Learning Strategies:

You are responsible for your studies. If you do not
study you will not improve your English. Attending
class is just the beginning of your studies, you should
also be completing your homework every day and
practising your English as much as possible outside of
school.

Follow the tips below to maximise your learning
potential.

Keep your notes from class
well-organised and review them every week.

H

. Buy a good dictionary to help you
study. Your teacher will be happy to recommend the
best one for you.

l

Use the school library to borrow books
and tapes to practise your reading and listening.

1

Go to the school social events to
practise your English. Look on the Social Programme
notice board for more information.

l

Use the school computer room to visit
the recommended web sites to improve your
language skills.

l

Use the TV and radio in your
accommodation to get more listening practice.

1

Pick up the free Metro or Standard Lite
newspapers every day. You can practise your reading
and find out what is happening in London and the
world.
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